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Family Health Teams
POLICY

The FHT requires all regulated employees to submit proof of current registration with appropriate licensing body.  No application or offer of employment will be complete until required professional certification/licensure is submitted.

If regulated employees of the FHT do not submit proof of current registration with appropriate licensing body they will be ineligible to practice and will not be scheduled to work regular duties.

PROCEDURE

INITIAL REGISTRATION

Prior to commencement of employment with the FHT, all new employees are responsible to provide a copy of their current registration with the appropriate licensing body to Human Resources.  Proof of valid and current registration will be placed on the employee’s personnel file, which is maintained by Human Resources Services.

ANNUAL REGISTRATION

For those employees whose license is to be renewed on an annual basis, they are responsible to submit proof of current license to Human Resources.

Human Resources will maintain an employee database that will indicate if current licensure/registration has been received; if an employee’s license is not renewed the Human Resources Manager will contact the employee to indicate the employee’s ineligibility to practice until proof of current license is received. 

Human Resources will send reminders with a list of employees requiring registration renewal three months prior to licensing bodies renewal date to remind staff to renew their license and provide to Human Resources.

Human Resources will maintain a list of required credentials and expiry dates, and this will be incorporated into database.

STANDARD

· Each employee shall maintain compliance with policy for eligibility to practice within the FHT.
· Manager or Human Resources will educate / ensure staff comply with policy.
· Human Resources will audit policy compliance.
· Executive Director or delegate to review annual report.
