March 23, 2010
Name

Clinic

Address

City Prov PC
Dear <>:

This package contains the final components of your Performance Review and Development Plan (PRDP).  Please find enclosed:

Self Evaluation Document – This is a copy of the form that you signed during your meeting with Heather Maxwell for your records.  If you would like this to become a part of your HR record, please sign it and return the original to us after you have made a copy for yourself.
Multiple Reviewer Summary form - This is a copy of the form that you signed during your meeting with Heather Maxwell for your records.  If you would like this to become a part of your HR record, please sign it and return the original to us after you have made a copy for yourself. 

Professional Development & Areas of Recognition Summary – This is a copy for you to keep for your own reference.  The original has been filed in your HR record.
Performance Review and Development Plan – This is the final version of the PRDP.  Any revisions requested/discussed during the PRDP meeting have been made.  This has been signed by the Executive Director and the Clinical Director.  Please sign this document and make a copy for your own records.  We require the original signed document be mailed back to us in the enclosed addressed envelope no later than <DATE>.   

The PRDP document contains the Development Plan that has been developed with your input.  Please refer back to this document when considering Professional Development opportunities.  It is your responsibility to ensure that this plan has been completed prior to your next PRDP.  
If you have any questions please feel free to contact either Peggy-Jo Salsberg at 519-666-2779 ext 304 /     peggy-jo.salsberg@thamesvalleyfht.ca or me at 519-666-2779 ext 303 / heather.maxwell@thamesvalleyfht.ca.

Thank you for sharing your expertise over the past year(s).  We look forward to the additional support and expertise that your ongoing professional development will bring to Thames Valley Family Health Team.

Regards, 

Heather Maxwell

Clinical Director

Encl.

