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PROFESSIONAL DEVELOPMENT
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PROFESSIONAL DEVELOPMENT 



PD-5.01

– EMPLOYEE TRAINING   

Policy

Employee Training

In order to remain current and up to date with certain skills, at the request of the Clinton Family Health Team Administrative Lead, employees while attending a training course or conference will have the costs directly associated with travel, tuition, food and accommodations paid for by the Clinton Family Health Team.
Approved / Revised by the Board :  September 11, 2008
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CONFERENCES AND WORKSHOPS



PD-5.02
Policy

Expenses relating to employee attendance at various conferences and workshops are paid by the Clinton Family Health Team provided that prior approval has been granted.

A conference/convention is defined as a meeting of an association or professional group, which occurs on a regular basis, most often annually.

A workshop (seminar, symposium, etc.) is defined as an issue-oriented event  of an immediate nature, and is not scheduled on a regular basis.

Approved / Revised by the Board :  September 11, 2008
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WORKSHOPS








PD-5.03

A workshop (seminar, etc.) is defined as an issue oriented event of an immediate nature, and is not scheduled on a regular basis,

Policy

Attendance at workshops requires approval by the Administrative Lead.

The employee must have obtained prior written approval from the Administrative Lead.

Procedure

1. Written requests are submitted to the Administrative Lead.

2. The request should include the following information:

a. Title of workshop

b. Name of sponsoring organization

c. Length of workshop

d. Location

e. Estimate of cost including travel, accommodation, meals and registration

f.  Brief description of topics and how it relates to your work

3. The request is reviewed and approved (if appropriate) by the Administrative Lead.

Approved / Revised by the Board :  September 11, 2008
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STAFF CONFERENCES






PD-5.04

The attendance at conferences by the Clinton Family Health Team staff is seen as part of the ongoing training of staff. 

Policy

1. Staff may attend conferences and conventions based on the amount budgeted for this activity in the budget.

2. The amount shown in the Clinton Family Health Team’s budget for conferences shall include all direct expenses associated with attendance at conferences or conventions, including: registration, travel, accommodation, meals and all incidental expenses.

Procedure

1. Any member of staff may attend a conference or convention within amounts of the department’s budget subject to the following approval process. 

a. Staff – approval of the Administrative Lead

2. All conference requests are reviewed by the Administrative Lead of the Clinton Family Health Team.

3. Transportation, accommodations and meal costs will be reimbursed.

4. Staff who attend a workshop or other staff training event must report back to the Clinton Family Health Team.

For questions regarding this document, please contact kim_clintonfht@yahoo.ca. 
